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1. Purpose and Scope 
---------------------- 
The purpose of this document is to establish and communicate the standard safety procedures 
at The Ballet Studio of Carmel. Our primary goal is to ensure a secure, nurturing environment 
for all our students—especially children—as well as for our instructors, volunteers, and staff.​
 
2. Personnel Screening and Training 
------------------------------------- 
- **Background Checks:** All instructors and every volunteer who works with children must pass 
a comprehensive background check prior to engagement. 
- **Ongoing Screening:** Regular reviews and re-certification of background check records will 
be conducted. 
- **Safety Training:** All new hires and volunteers are required to complete safety training, 
including emergency response procedures and incident reporting protocols.​
 
3. Facility Safety and Maintenance 
------------------------------------ 
- **Regular Inspections:** The studio will undergo routine safety inspections to identify and 
remedy potential hazards. 
- **Maintenance Protocol:** All facilities are maintained in accordance with applicable safety 
codes and regulations. Repairs and updates are made promptly to ensure a safe environment. 
- **Access Control:** Emergency exits and pathways are kept unobstructed at all times. Access 
to sensitive areas (e.g., rehearsal spaces and changing rooms) is restricted to authorized 
personnel.​
 
4. Emergency Procedures 
------------------------- 
- **Emergency Action Plan (EAP):** An established EAP outlines the procedures for 
evacuations, designated meeting points, and communication protocols during emergencies. 
- **Staff Drills:** Regular emergency drills are conducted, and all staff are trained to implement 
the EAP effectively. 
- **Emergency Contacts:** Emergency contact information is prominently displayed and easily 
accessible throughout the facility.​
 
5. Health and Hygiene 
---------------------- 



- **Cleaning Protocols:** All studio equipment and surfaces are sanitized regularly to maintain 
high standards of cleanliness. 
- **Illness Policy:** Individuals exhibiting symptoms of contagious illnesses are required to 
refrain from attending classes until fully recovered. 
- **Personal Protective Equipment (PPE):** When applicable, PPE is provided and staff are 
trained in its proper use.​
 
6. Supervision and Child Safety 
------------------------------- 
- **Staff-to-Student Ratios:** All classes and activities adhere to mandated staff-to-student ratios 
to ensure proper supervision. 
- **Check-In/Check-Out System:** A secure check-in/check-out system is enforced to ensure 
that all children are accounted for at all times. 
- **Restricted Areas:** Areas designated for children are accessible only to authorized 
instructors and volunteers.​
 
7. Incident Reporting and Record Keeping 
------------------------------------------ 
- **Reporting Protocol:** All incidents, including accidents and near-misses, must be reported 
immediately to the designated safety officer. 
- **Documentation:** Detailed records of incidents (date, time, involved parties, and actions 
taken) are maintained and reviewed regularly. 
- **Continuous Improvement:** Incident reports are analyzed to identify trends and opportunities 
for safety improvements.​
 
8. Communication and Feedback 
----------------------------- 
- **Parent/Guardian Communication:** Parents and guardians are regularly informed about 
safety procedures and any updates. 
- **Feedback Mechanism:** A formal process is in place for reporting safety concerns or 
suggestions for improvements. All feedback is reviewed promptly. 
- **Ongoing Review:** Safety procedures are reviewed on a regular basis to ensure they meet 
the evolving needs of our studio and regulatory requirements.​
 
If you have any questions or require further details regarding our safety procedures, please 
contact us at: ashley@theballetstudiocarmel.com​
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